
G AV E L U P

Toastmaster's script
Host the meeting: open each segment, and introduce each speech's evaluator before the speech.

Club: Date: Your name:

What to say

When the President hands you the meeting

“Thank you, and welcome. I'm your Toastmaster. Our theme today is on your agenda — listen for it, and use it when you speak.”

When you introduce the functionaries

“Every meeting runs on the people counting, timing and listening. I'll ask each of them to explain their role — and our Grammarian 

will give us the Word of the Day.”

Before each prepared speech — your agenda row names that speech's Evaluator and asks for the speech objectives and timing

“Evaluating this speech is our Evaluator, named on your agenda. Before we begin — would you give us the objectives for this 

project, and the time our speaker is working to?”

When the last prepared speech ends

“Thank you to our speakers. Timer, your report please — then we'll vote for Best Speaker.”

When you hand the room to the Table Topics Master

“Now the part nobody gets to prepare for. Our Table Topics Master will take us through Table Topics.”

When you present the awards

“Our Ballot Counter has the results. Please join me in congratulating today's winners.”

Speakers and their evaluators

Speaker · speech Evaluator Objectives & time

Notes & announcements
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